Attendance Management for Approvers’ ;
Mobile Devices | 1 e-stcl"ﬁng

https://mbc.e-staffing.ne.jp Ofd+0]
@ Log -IN Access the above address or scan the QR code with F

your mobile phone‘s bar code reader. E !

*QR code is a registered trademark of Denso Wave Incorporated.

e-staﬁmg Enter Company ID, User ID, and Password,
Mobile version for Client’s reps. and tap [Log—in] .

Company ID
o Company ID of the company you

g belong to.

ser D

ol User ID of the company you belong to.

Password

| © @+ The initial password is the
User ID.

save Login ID

‘ ‘ e If you forgot your password:
Access "Forgot my password” and type in

>  Forgotmypassworg @ rrrTTTRpees the information as instructed. You will
receive an e-mail with a link to reset your
password.

@ I1f you cannot log-in:

You can change password or unlock the account from “Forgot my
password.” If the problem is still unsolved, please scroll the long-in
screen and check FAQ again.

@ Function List Menu
Q «=»

Taro Jimbo

Select a function that you would like to use
from the list of functions.

® Browse attendances: to browse attendances ol © ®
® Approve attendances: to approve daily or closing Browso work | Approve wor Cance
attengances attendances aj rovals
attendances °

® Cancel approvals: to cancel approved attendances > Giwebaiysgproval
e Register/correct shifts: to register/correct shifts > Qive Ciosing Avprovel
e Approve/check work schedule: to approve/check
work schedule E

®

Check
NSY/SNA

Approve/
Check Work
schedule

Register/
Modify shifts

*Shift and work schedule menus are displayed
on the mobile version only if they are
displayed on the PC version. el Wi =i ]
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[To j_ump“to "Other ]
® TOP Menu Screen Notices

You can check the following information &:n;:_cf,_na?t >gmml
by scrolling down the TOP Menu. otification

10222025 SRR  cosvess con tact
e Important notices E— Update task
Tap the title to check the details. + viewal [ information
You can check the past notices from + T e
See more. [Z] Task Info )
o TaSk Information Daily Approval Closing Approval
You can check the task information set at R R
the PC version portal site. Only the = -
information operable on the mobile B
version will be displayed. 5 2
e Other notices
Tap the tile to check the details. @ Notification > viegas
> You can check the past notices from
See All. — _m—*“‘—l*
@ Daily Approval
Designate
Select “Approve attendances” from the search

TOP menu. Dally Approva conditions
Select “Approve daily attendances.”

Check the applicable staff.

Set search conditions .J Q

1 - Joutof1 CPlcon Description

a Tap [Dally ADDI’OVE\[] to Complete. Show each person | |+ "As Scheduled" only

(®) Re:waorkplace

e Attendance list sorted by staff

Tap staff name to check details. | Taro Jimbo
You can also reject applications from L@ | cispestafingDPT
this screen. 33 Tue. RA

09:00-18:00 &0 min.

63 2000 yen B >
® Check expenses .

U icon shows that there is an attached
file. Click the file name to open it.

*Expenses and expense attachment files are
displayed on the mobile version only if they
are displayed on the PC version.
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® Closing Approvals Closing Approval
Set search conditions Q
Select “Approve attendances” from the
TOP Menu_ 1 - 1outof1 CPlcon Description
Select “Approve closing attendances” Show each person Check all
Check the subject staff. Taro Jimbo
disp-estafingDPT-
Tap [Closing Approvals] to complete. 31-15
Whork 2 AB 0 AH 0
Mo Daily Approval -1
Tap here to Cwettime -0 min
reject closing —@ Q rejert 8
approvals.

(&) Clesing Approval

© Cancel Approvals clos
osing Approval

Ocancel ClOSing Approva lS Set search conditions Q
Select “Cancel approvals” from the TOP 1 - 4outof4 C>leon Description

M e ﬂ u. Show each persan
Select “Cancel closing approvals.” N _
Tap [Cancel] of the subject staff in the disp-estafingDPT-

approval list. 11 - 15
OCancel Daily Approvals PO

Cancel >

First-test Last-test’s details for ®

Tuesday, 3/3
1 Select “Cancel approvals” from the TOP
@ Ap Menu.
gk Wy Select “Cancel daily approvals.”
¥ Bamas ¥ Haoy ¥ ggoni, Select the staff, and tap the date to cancel
Work Schedule the approvals'
Ghon oo She.our 170 Tap [Cancel Approvals] to complete.
yoir:o:res(‘:;'z‘(?os-1700/0"Hours135mins‘ If ”LOCked by Agency” message appears’
5 you will no longer be ale to correct data or
Pao @ oM "Cancel Approval.” If you need to correct

‘ data, contact and consult with the subject

I ° Cancel Approval I Ag e n Cy.

HREHA— - RIY T LT Copyright 2019 e-staffing Co.LTD 202608



Attendance Management for Approvers’ Mobile Devices | 4 e'SI'OH:ing

@ Edit user information 0 >

Tap

2 Edit from the user information User Information Editing
editing screen.

Taro Jimbo

Your user information is as follows.

You can edit only a part of the items from Pisass oci 88 nacesassy.

the mobile version. User Name

To edit those items that cannot be edited  --:--:- o

from the mobile version, please use the Family Name FirstName -

PC version of the portal site.

Shift registration/correction L =)

Shift Table
1 Se I.eCt ”Sh |ft i’eg |St ratlon/CO t’reC'tIOI’]” No §hiﬂ is not registered for the selected
from the TOP menu. o

> Check Shift Registration Status

2 Tap "Open the entry field” of the

subject date. >§bzms :
+ Open all sections Check all
Enter shifts in the shift entry field.
) TF Batch input
a Tap [Register]. T available.

You can — i

switch tabs. //ﬁ\*_/
£ Input in batch
Schedule Approval
@ Work schedule approval

Set search conditions Q
Select “Approve/check work schedule” 1 - foutof 1 o Bton
from t h e TO P m e n u - Show each person Check all

2 Check the work schedule of the

subject date. T l Taro Jimbo
TO approve, Check the Subject date 10/21 - E  Work Schedule

— Close details
and tap [Work schedule approvel. S
. (< 1=V}
To reject work >) 0
schedule approval. -
Support Center [HOURS] 9:00 to 18:00, Monday to Friday

Excluding National Holidays and New Year Holidays

%Open until 19:00 on the first three days of the month,
-— - around the 15th and 16th, and the last two days of the month.
For details, please refer to the FAQ.

*Please have your Company ID and User ID ready before making inquiries.

M su p po rt@e -staffi n g .CO _j p *Depending on your phone environment, this number may be inaccessible

from IP phones. Please call 0285-26-5012.
5 . 1 1 If you cannot resolve a trouble by Quick Reference or FAQplease call Support Center.
For FAQ: httpS.//he lp. e-Staffl Nng.co.) p/ Support Center service are available only in Japanese. We apologize for your inconvenience.
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